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   UNITED STATES MISSION TO THE UNITED NATIONS 

HOST COUNTRY AFFAIRS 
ARRIVAL/DEPARTURE BRIEFING FOR THE 78th UNITED NATIONS GENERAL ASSEMBLY 

September 7, 2023, 3:00 PM, Conference Room 4, UNHQ 

 
U.S. MISSION Host Country Affairs  PHONE/EMAIL          
  
Ms. Lisa Bowen     212-415-4144 (Desk) 

      646-510-0041 (Cell) 
      BowenLX@state.gov 

 
After Hours Telephone    212-415-4444 (Ask for Host Country Duty Officer) 

U.S. DEPARTMENT OF STATE 
 
E-Gov Port Courtesies (Arrivals)   
Ms. Grace Mendel      202-647-4169 (Desk) 
       202-997-4923 (Cell) 

Email: portcourtesies@state.gov 
AESC Courtesies (Departures)  
Ms. Grace Mendel (For UNGA Only)  202-647-4169 (Desk) 
       Email: escortscreening@state.gov 
    
Diplomatic Aircraft Clearances  
Mr. Rodney Bethea     202-453-8390 (Desk)    
       202-549-7148 (Cell) 
          Email: betheard@state.gov 
 
Mr. ²ƛƭƭƛŀƳ  vǳƛƴƴ                202-453-8388 (Desk) 

      202-251-3741 (Cell) 
  Email: quinnwc@state.gov 
 

Diplomatic Security Service    нлмπопсπумлл 
Dignitary Protection Division 
 
State Department Operations Center (24/7) 202-647-1512 

mailto:BowenLX@state.gov
mailto:portcourtesies@state.gov
mailto:escortscreening@state.gov
mailto:betheard@state.gov
mailto:quinnwc@state.gov
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UNITED STATES MISSION TO THE UNITED NATIONS 

ARRIVAL/DEPARTURE BRIEFING FOR THE 78th UNGA 
 

BRIEFING SCHEDULE 
 
оΥлл ta ς оΥмл ta    ²ŜƭŎƻƳƛƴƎ wŜƳŀǊƪǎκLƴǘǊƻŘǳŎǘƛƻƴǎ 
      WŀƳŜǎ .Φ 5ƻƴƻǾŀƴΣ aƛƴƛǎǘŜǊ /ƻǳƴǎŜƭƻǊ 

¦{¦b Iƻǎǘ /ƻǳƴǘǊȅ !ŦŦŀƛǊǎ 
 

лоΥмл ta ς лоΥнр ta Courtesies of the Port (Arrivals)  
Office of the Chief of Protocol, Washington, D.C. 

 
03:25 PM ς 03:45 PM Port Authority of NY/NJ ς Airport operations, 

Private Flights, Airport Access 
                                 Port Authority Police Department (PAPD) ς 

Motorcade Staging Areas, Parking  
 
03:45 PMς 04:05 PM Diplomatic Aircraft Clearance 

Office of Global Programs and Initiatives  
Washington, D.C.     

 
04:05 PMς 04:25 PM    U.S. Customs and Border Protection 
      CBP ς Newark International Airport 

CBP ς John F. Kennedy International Airport 
 
04:25 PM ς 04:40 PM U.S. Secret Service Dignitary Protection 
 
04:40 PM ς 04:55 PM U.S. Department of State Diplomatic Security 

Service 
 
04:55 PMς 05:05 PM Airport Escort Screening Courtesies (Departures)  

Office of the Chief of Protocol, Washington, D.C. 
 

05:05 PMς 05:20 PM  Questions and Answers/Conclusion of 
Presentation  
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Courtesies of the Port 
(Request for Facilitation on Arrival) 

 
* This process is for Arrivals only, and is not for departure requests 

Definition 
 ! tƻǊǘ /ƻǳǊǘŜǎȅ ƻǊ ά/ƻǳǊǘŜǎȅ ƻŦ ǘƘŜ tƻǊǘέ ǇǊƻǾƛŘŜǎ CƻǊŜƛƎƴ DƻǾŜǊƴƳŜƴǘ hŦŦƛŎƛŀƭǎ 
and their traveling parties expedited processing and clearance upon arrival into the 
United States. Requests for Port Courtesies are managed by the Office of the Chief of 
Protocol in coordination with U.S. Customs and Border Protection (CBP). Port Courtesies 
are only granted to the individual(s) traveling in an official business capacity and will not 
be provided for personal travel. Foreign Missions are responsible for submitting 
requests for Port Courtesies on behalf of the traveling dignitary and delegation 
members.  The expedited processing and clearance of the dignitary and delegation 
members occurs at the FIRST international port of entry into the United States. Any 
additional domestic flight connections neither receive nor require Port Courtesy 
assistance. 

 
Who is eligible? 

Below is an extensive list of those foreign dignitaries who are eligible for a Port 
Courtesy request. The Office of the Chief of Protocol is required to adhere strictly to 
this list when receiving requests for Port Courtesies from Foreign Missions. **Please 
note that any children flying independently of a qualifying dignitary are not eligible for 
Port Courtesies. 
 

¶ Chiefs of State/Heads of Government (and their traveling parties) 

¶ First Lady/ Spouse of Chief of State/Head of Government 

¶ Former Chiefs of State/Heads of Government (and their traveling parties) 

¶ Cabinet Minster/ Secretary (and their traveling parties) 

¶ Deputy Cabinet Minister/ Deputy Secretary (and their traveling parties) 

¶ State Minister/Secretary 

¶ Members of Royal Families 

¶ Members of Parliament/Congress 

¶ Governors 

¶ Chiefs of Mission accredited to the United States 

¶ Chiefs of Mission designate to the United States 

¶ Spouse of Chief of Mission accredited to the United States 
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¶ Permanent Representative to the United Nations in New York 

¶ Permanent Representative designate to the United Nations in New York 

¶ Highest Judicial Tribunal Justices (and their traveling parties)  

¶ High-Ranking Foreign Military Officers not posted to an Embassy or 

Consulate 

¶ Other High-Ranking Officials as designated by the Chief of Protocol 

 
Port Courtesy Deadlines 

Å ! ǊŜǉǳŜǎǘ ŦƻǊ tƻǊǘ /ƻǳǊǘŜǎƛŜǎ Ƴǳǎǘ ōŜ ǎǳōƳƛǘǘŜŘ ŀ ƳƛƴƛƳǳƳ ƻŦ ¢Iw99 όоύ ōǳǎƛƴŜǎǎ 
Řŀȅǎ ƛƴ ŀŘǾŀƴŎŜ ƻŦ ǘƘŜ ŀǊǊƛǾŀƭ ŘŀǘŜΦ  

Å tƻǊǘ /ƻǳǊǘŜǎȅ ǊŜǉǳŜǎǘǎ ǎƘƻǳƭŘ ōŜ ǎǳōƳƛǘǘŜŘΥ 
o aƻƴŘŀȅǎ ς CǊƛŘŀȅǎΥ   ōȅ пΥллta 9ŀǎǘŜǊƴ {ǘŀƴŘŀǊŘ ¢ƛƳŜ ό9{¢ύ 
o wŜǉǳŜǎǘǎ ǎǳōƳƛǘǘŜŘ ƻƴ ǿŜŜƪŜƴŘǎ ƻǊ ƘƻƭƛŘŀȅǎ ǿƛƭƭ ōŜ ǇǊƻŎŜǎǎŜŘ ǘƘŜ ƴŜȄǘ 
ōǳǎƛƴŜǎǎ ŘŀȅΦ  

Å LŦ ŀƴ ǳƴŜȄǇŜŎǘŜŘ ƻŦŦƛŎƛŀƭ ŀǊǊƛǾŀƭ ƻŦ ƘŜŀŘ ƻŦ ǎǘŀǘŜ ƻǊ ŎŀōƛƴŜǘ ƭŜǾŜƭ ƻŦŦƛŎƛŀƭ ƻŎŎǳǊǎ ǿƛǘƘ 
ƭŜǎǎ ǘƘŀƴ ǘƘǊŜŜ ōǳǎƛƴŜǎǎ ŘŀȅǎΣ ǘƘŜ 9Ƴōŀǎǎȅκaƛǎǎƛƻƴ ƛǎ ŜƴŎƻǳǊŀƎŜŘ ǘƻ ǊŜŀŎƘ ƻǳǘ ǘƻ 
hŦŦƛŎŜ ƻŦ ǘƘŜ /ƘƛŜŦ ƻŦ tǊƻǘƻŎƻƭ ǘƻ ŎƻƴŦƛǊƳ ǊŜŎŜƛǇǘΦ 

Å ²ŜŜƪŘŀȅǎκbƻǊƳŀƭ .ǳǎƛƴŜǎǎ IƻǳǊǎ όуΥол!aπрΥллtaύΥ tƻǊǘ /ƻǳǊǘŜǎȅ 5Ŝǎƪ [ƛƴŜΥ  нлнπ
сптπпрло 

o ²ŜŜƪŜƴŘǎκ!ŦǘŜǊ bƻǊƳŀƭ .ǳǎƛƴŜǎǎ IƻǳǊǎΥ  tƻǊǘ /ƻǳǊǘŜǎȅ 5ǳǘȅ /ŜƭƭΥ  нлнπ
ффтπпфно όŦƻǊ ƻŦŦƛŎƛŀƭ ŀǊǊƛǾŀƭǎ ƻŦ ƘŜŀŘǎ ƻŦ ǎǘŀǘŜ ƻǊ ŎŀōƛƴŜǘ ƭŜǾŜƭ ƻŦŦƛŎƛŀƭǎ 
ƻƴƭȅύ 

o !ƭǘŜǊƴŀǘƛǾŜƭȅΣ ǎŜƴŘ ŀƴ ŜπƳŀƛƭ ǘƻ ǘƘŜ tƻǊǘ /ƻǳǊǘŜǎȅ LƴōƻȄΥ 
tƻǊǘ/ƻǳǊǘŜǎƛŜǎϪǎǘŀǘŜΦƎƻǾ 

Å ¢ƘŜ hŦŦƛŎŜ ƻŦ ǘƘŜ /ƘƛŜŦ ƻŦ tǊƻǘƻŎƻƭ Ŏŀƴƴƻǘ ƎǳŀǊŀƴǘŜŜ ŀƴȅ ǊŜǉǳŜǎǘǎ ǎǳōπƳƛǘǘŜŘ ƭŜǎǎ 
ǘƘŀƴ ¢Iw99 όоύ ōǳǎƛƴŜǎǎ Řŀȅǎ ƛƴ ŀŘǾŀƴŎŜ ƻŦ ǘƘŜ ŀǊǊƛǾŀƭ ŘŀǘŜΦ 

 

¦{π±L{L¢ 9ȄŜƳǇǘƛƻƴ 

¶ ¢ƘŜ ¦{π±L{L¢ 9ȄŜƳǇǘƛƻƴ ŜȄŜƳǇǘǎ ǾƛǎƛǘƻǊǎ ƻƴ ǳƴπƻŦŦƛŎƛŀƭ .мκ.н ƻǊ L Ǿƛǎŀ ŦǊƻƳ ƘŀǾƛƴƎ 
ǘƘŜƛǊ ōƛƻƳŜǘǊƛŎǎ ǘŀƪŜƴ ŀǘ ǘƘŜ ǇƻǊǘπƻŦπŜƴǘǊȅ όth9ύΦ  

¶ ¢ƻ ǉǳŀƭƛŦȅΣ ǘƘŜ ǘǊŀǾŜƭŜǊ Ƴǳǎǘ ōŜ ǇŀǊǘ ƻŦ ŀ ŘŜƭŜƎŀǘƛƻƴ ǘƘŀǘ ƛǎ ƭŜŘ ōȅ ǘƘŜ /ƘƛŜŦ ƻŦ {ǘŀǘŜ 
ƻǊ ƘŜŀŘ ƻŦ ŘŜƭŜƎŀǘƛƻƴΣ ŀƴŘ ŀƭǎƻ ǇŀǊǘ ƻŦ ŀƴ ƻŦŦƛŎƛŀƭ ŘŜƭŜƎŀǘƛƻƴ ŎƻƴǎƻƭƛŘŀǘŜŘ 
ƳƻǘƻǊŎŀŘŜ ŦŀŎƛƭƛǘŀǘŜŘ ōȅ ¦Φ{Φ ƎƻǾŜǊƴƳŜƴǘ ŀƎŜƴŎƛŜǎΣ ǎǳŎƘ ŀǎ 5ƛǇƭƻƳŀǘƛŎ {ŜŎǳǊƛǘȅ 
ό5{ύ ƻǊ ¦ƴƛǘŜŘ {ǘŀǘŜǎ {ŜŎǊŜǘŜ {ŜǊǾƛŎŜ ό¦{{{ύΦ   
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¶ LƴŘƛǾƛŘǳŀƭǎ ǿƘƻ ŀǊŜ ǘǊŀǾŜƭƛƴƎ ǿƛǘƘ ŘƛǇƭƻƳŀǘƛŎ ǾƛǎŀǎΣ ǎǳŎƘ ŀǎ !πмΣ !πнΣ DπмΣ DπнΣ DπоΣ 
DπпΣ ƻǊ b!¢hπм ǘƘǊƻǳƎƘ b!¢hπс ŀƭǊŜŀŘȅ ƘŀǾŜ ǘƘŜ ŦƛƴƎŜǊǇǊƛƴǘƛƴƎ ǊŜǉǳƛǊŜƳŜƴǘǎ 
ǿŀƛǾŜŘΦ  

¶ ¢Ƙƛǎ ŘƻŜǎ ƴƻǘ ŜȄŜƳǇǘ ǘƘŜ ǘǊŀǾŜƭŜǊǎ ŦǊƻƳ ǊŜǉǳƛǊƛƴƎ ŀ Ǿƛǎŀ ǘƻ ŜƴǘŜǊ ǘƘŜ ¦Φ{Φ   

¶ aƛǎǎƛƻƴ ǎƘƻǳƭŘ ǎǳōƳƛǘ ŀ ǊŜǉǳŜǎǘ ŦƻǊ ¦{π±L{L¢ ŜȄŜƳǇǘƛƻƴ Ǿƛŀ ŜƳŀƛƭ ǘƻ  
tƻǊǘ/ƻǳǊǘŜǎƛŜǎϪǎǘŀǘŜΦƎƻǾ ŀǘ ƭŜŀǎǘ о ōǳǎƛƴŜǎǎ Řŀȅǎ ǇǊƛƻǊ ǘƻ ǘƘŜ ŀǊǊƛǾŀƭΦ 

¶ ¢ƘŜ Ƴƛǎǎƛƻƴ ǎƘƻǳƭŘ ƭƛǎǘ bŀƳŜΣ 5ŀǘŜ ƻŦ .ƛǊǘƘΣ tŀǎǎǇƻǊǘ bǳƳōŜǊΣ /ƻǳƴǘǊȅ ƻŦ .ƛǊǘƘ ŀƴŘ 
/ƻǳƴǘǊȅ ƻŦ /ƛǘƛȊŜƴǎƘƛǇ ƻŦ ŜŀŎƘ ƛƴŘƛǾƛŘǳŀƭ ŦƻǊ ¦{π±L{L¢ ŜȄŜƳǇǘƛƻƴ ƻƴ ǘƘŜ ¦{π±L{L¢ 
ŜȄŜƳǇǘƛƻƴ ǎǇǊŜŀŘǎƘŜŜǘΦ  

 
Prior to Arrival 

Å 9ƴǎǳǊŜ ŜŀŎƘ ƳŜƳōŜǊ ƻŦ ǘƘŜ ŘŜƭŜƎŀǘƛƻƴ ƘƻƭŘǎ ǘƘŜ ŎƻǊǊŜŎǘ ǇŀǎǎǇƻǊǘ ǿƛǘƘ ǘƘŜ ŎƻǊǊŜŎǘ 
Ǿƛǎŀ ǘȅǇŜΦ 

Å {ǳōƳƛǘ ŀ tƻǊǘ /ƻǳǊǘŜǎȅ ǊŜǉǳŜǎǘΣ ƭƛǎǘƛƴƎ ǘƘŜ ƘƛƎƘπƭŜǾŜƭ ŘƛƎƴƛǘŀǊȅΣ ǎǳǇǇƻǊǘ ǎǘŀŦŦΣ ƳŜŘƛŀ 
όƛŦ ŀǇǇƭƛŎŀōƭŜύ ŀƴŘ ǎŜŎǳǊƛǘȅ ƻŦŦƛŎŜǊǎΣ ŀ ƳƛƴƛƳǳƳ ƻŦ ǘƘǊŜŜ ōǳǎƛƴŜǎǎ ŘŀȅǎΣ ƛƴ ŀŘǾŀƴŎŜ ƻŦ 
ǘƘŜ ŀǊǊƛǾŀƭ ŘŀǘŜΦ  

Å LŦ ŀǇǇƭƛŎŀōƭŜΣ ǎǳōƳƛǘ ŀ ¦{π±L{L¢ ŜȄŜƳǇǘƛƻƴ ǊŜǉǳŜǎǘΣ ŀ ƳƛƴƛƳǳƳ ƻŦ ǘƘǊŜŜ ōǳǎƛƴŜǎǎ 
ŘŀȅǎΣ ƛƴ ŀŘǾŀƴŎŜ ƻŦ ǘƘŜ ŀǊǊƛǾŀƭ ŘŀǘŜΦ 

Å tǊƻǇŜǊƭȅ ŘŜŎƭŀǊŜ ŀƭƭ ŜǉǳƛǇƳŜƴǘΣ ŀƎǊƛŎǳƭǘǳǊŀƭ ǇǊƻŘǳŎǘǎ ŀƴŘκƻǊ ƴŜƎƻǘƛŀōƭŜ ƳƻƴŜǘŀǊȅ 

ŦǳƴŘǎΣ ǳǎƛƴƎ ŀƴ ŀŎǘƛǾŜ !¢! /ŀǊƴŜǘΤ ǘƘǳǎΣ ŜƴǎǳǊƛƴƎ ǘƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ƭƛǎǘŜŘ ƻƴ ǘƘŜ 

/ŀǊƴŜǘ ƛǎ ǊŜŦƭŜŎǘŜŘ ƛƴ ǘƘŜ ǇƘȅǎƛŎŀƭ ƛǘŜƳǎ ŎƻƳƛƴƎ ƛƴǘƻ ǘƘŜ ¦ƴƛǘŜŘ {ǘŀǘŜǎΦ ¢ƘŜ /ŀǊƴŜǘ 

Ƴǳǎǘ ōŜ ŎŜǊǘƛŦƛŜŘ ōȅ ǘƘŜ /ǳǎǘƻƳǎ ŀƴŘ LƳƳƛƎǊŀǘƛƻƴǎ 5ŜǇŀǊǘƳŜƴǘ ƻŦ ǘƘŜ Ƙƻǎǘ ŎƻǳƴǘǊȅΣ 

ǇǊƛƻǊ ǘƻ ŜƴǘŜǊƛƴƎ ǘƘŜ ¦ƴƛǘŜŘ {ǘŀǘŜǎΦ 

 

¦b aƛǎǎƛƻƴ DǊŜŜǘŜǊǎ ŀǘ !ƛǊǇƻǊǘ !ǊǊƛǾŀƭǎ 

Å For commercial aircraft arrivals, airports within the United States allow up to 

two greeters from the Foreign Embassy to greet the dignitary upon arrival.  ALL 

greeters must be listed on the port courtesy document.  

Å For commercial aircraft arrivals, the greet will occur once the dignitary departs 

the international terminal and proceeds into the processing area. Please note, 

each airport is very different, and the greeting process can vary greatly. Greeters 

must report to the CBP at least 30 minutes prior to the arrival. 

mailto:PortCourtesies@state.gov
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Å For commercial aircraft arrivals, planeside greets are extremely rare and must 

have the approval of CBP.  

Å For domestic, commercial aircraft arrivals, greeters should meet their dignitary 

in the baggage claim area. There is no greet prior to baggage claim, as the 

dignitary will not be processed through Customs. 

Å For private aircraft arrivals, a maximum of two greeters are allowed to go to the 

airport to greet the dignitary upon arrival. The greet will typically occur 

planeside at the bottom of the stairs.  

Submitting COP Requests Via ŜπDh± 

Courtesies of the Port are submitted through e-Gov.  Registered e-Gov users with IDs 

and passwords may log on at https://egov.ofm.state.gov.  New users should click on 

άRequest access to this systemέ in lower left corner and follow the instructions to 

ǎǳōƳƛǘ ǘƘŜ ǊŜǉǳŜǎǘ ŦƻǊƳΦ  !ǇǇǊƻǾŀƭ ōȅ ŀŎŎǊŜŘƛǘŜŘ ƳŜƳōŜǊǎ ƻŦ ǘƘŜ aƛǎǎƛƻƴΩǎ 

administrative staff is required.   

For assistance with e-Gov access, please contact the Help Desk at 202-895-3564 or 

ofmegovhelpdesk@state.gov.  

 

Additional Resource:  

 

 

  

The Arrival and Departure Handbook from the U.S. Department of Stateôs 

Office of the Chief of Protocol  

https://egov.ofm.state.gov/
mailto:ofmegovhelpdesk@state.gov
https://usun.usmission.gov/wp-content/uploads/sites/296/170352.pdf
https://usun.usmission.gov/wp-content/uploads/sites/296/170352.pdf
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wŜƳƛƴŘŜǊǎ ϧ ¢ƛǇǎ 

Á ! ǊŜǉǳŜǎǘ ŦƻǊ tƻǊǘ /ƻǳǊǘŜǎƛŜǎ Ƴǳǎǘ ōŜ ǎǳōƳƛǘǘŜŘ ŀ ƳƛƴƛƳǳƳ ƻŦ ¢Iw99 όоύ ōǳǎƛƴŜǎǎ 

Řŀȅǎ ƛƴ ŀŘǾŀƴŎŜ ƻŦ ǘƘŜ ŀǊǊƛǾŀƭ ŘŀǘŜΗ  

Á tƭŜŀǎŜ ƭƻƎƛƴ ƛƴ ŀŘǾŀƴŎŜ ǘƻ ƳŀƪŜ ǎǳǊŜ ȅƻǳ ǎǘƛƭƭ ƘŀǾŜ ŀŎŎŜǎǎ ǘƻ ǘƘŜ ŘŜǎƛƎƴŀǘŜŘ ŜπDh± 

ǎȅǎǘŜƳΦ 

Á !wa95 {9/¦wL¢¸ ƻŦŦƛŎŜǊǎ Ƴǳǎǘ ǘǊŀǾŜƭ ǿƛǘƘ ǘƘŜ ±Lt ŀƴŘ ƘŀǾŜ ŀǇǇǊƻǇǊƛŀǘŜ ƻŦŦƛŎƛŀƭ !Σ 

D ƻǊ b!¢h ǾƛǎŀΦ  

Á wŜǉǳŜǎǘǎ ǘƘŀǘ ƘŀǾŜ ƴƻǘ ōŜŜƴ ŀŎŎŜǇǘŜŘΣ Ŏŀƴ ƴƻǿ ōŜ ŜŘƛǘŜŘ ōȅ ǘƘŜ Ƴƛǎǎƛƻƴ ǿƛǘƘƻǳǘ 

ōŜƛƴƎ ǊŜǘǳǊƴŜŘΦ 

Á LŦ ǘƘŜ ŎƻǊǊŜŎǘ ǘƛǘƭŜ ƛǎ ƴƻǘ ƭƛǎǘŜŘ ƛƴ ǘƘŜ ŘǊƻǇπŘƻǿƴ ƳŜƴǳΣ ǎŜƭŜŎǘ άhǘƘŜǊέ ŀƴŘ ǘƘŜƴ ȅƻǳ 

Ŏŀƴ ǘȅǇŜ ǘƘŜ ƴŜŎŜǎǎŀǊȅ ǘƛǘƭŜΦ  CƻǊ ǎǇƻǳǎŜǎ ƻŦ ŘƛƎƴƛǘŀǊƛŜǎΣ ǇƭŜŀǎŜ ŎƭŀǊƛŦȅ ά{ǇƻǳǎŜ ƻŦ 

!ƳōŀǎǎŀŘƻǊέ ƻǊ ά{ǇƻǳǎŜ ƻŦ tǊŜǎƛŘŜƴǘΦέ 

Á tŀǎǎŜƴƎŜǊǎ ǎƘƻǳƭŘ ōŜ ƎǊƻǳǇŜŘ ǘƻƎŜǘƘŜǊ ƛƴ hb9 όмύ tƻǊǘ /ƻǳǊǘŜǎȅ ǊŜǉǳŜǎǘ ƛŦ ƻƴ ǘƘŜ 

ǎŀƳŜ ŦƭƛƎƘǘΦ  tƭŜŀǎŜ Řƻ ƴƻǘ ǎǳōƳƛǘ ǎŜǇŀǊŀǘŜ tƻǊǘ /ƻǳǊǘŜǎȅ ǊŜǉǳŜǎǘǎ ŦƻǊ ŘƛŦŦŜǊŜƴǘ 

ƳƛƴƛǎǘŜǊǎ ŀǊǊƛǾƛƴƎ ƻƴ ǘƘŜ ǎŀƳŜ ŦƭƛƎƘǘΦ 

Á /ƻƳǇŀƴƛƻƴǎ ŀƴŘ ǎŜŎǳǊƛǘȅ ƻŦŦƛŎŜǊǎ ǎƘƻǳƭŘ ƻƴƭȅ ōŜ ƭƛǎǘŜŘ ƻƴŎŜ ƛƴ ǘƘŜ tƻǊǘ /ƻǳǊǘŜǎȅ 

ǊŜǉǳŜǎǘΦ  5ƻ ƴƻǘ ƭƛǎǘ !ǊƳŜŘ {ŜŎǳǊƛǘȅ hŦŦƛŎŜǊ ƛƴ ǘƘŜ ŎƻƳǇŀƴƛƻƴ ǎŜŎǘƛƻƴ ŀ ǎŜŎƻƴŘ ǘƛƳŜΦ 

Á REMEMBER - ¢ƘŜ άwŜƳŀǊƪǎ {ŜŎǘƛƻƴέ is for communication purposes only between 

Protocol and the Foreign Mission. Any information in this section is not sent to CBP, 

DS, USSS, etc.  

Á Please do not add attachments into the eGov form, as these cannot be viewed. If 

there is a need to submit additional documents, please email them to 

PortCourtesies@state.gov.  

mailto:PortCourtesies@state.gov
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Á In the Point of Contact section, please identify the working level Mission/Embassy 

representative responsible for the visit.  Please provide their direct number and 

extension - not the main embassy phone line. 

 

 

CONTACTS:  

 

Ms. Grace Mendel  

Office of the Chief of Protocol 

U.S. Department of State,  

Washington D.C. 

Desk:  202-647-4169 ; Cell: 202-821-9151 
E-mail: PortCourtesies@state.gov  

 

 

New York:  

Ms. Lisa Bowen 

U.S. Mission to the UN 

Host Country Affairs 

Desk: 212-415-4144, Cell: 646-510-0041 
E-mail: BowenLX@state.gov 
  

mailto:PortCourtesies@state.gov
mailto:BowenLX@state.gov
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